
Suggested Procedure for the Panel 

 

 The Chair will open the proceedings by stating the nature of the matter which is to be 
considered (first application/renewal/proposed suspensions/proposed revocation), 
whether the proceedings concern a driver’s or vehicle licence, and the name of the 
applicant or licence holder. 

 

 The Chair will introduce him/herself and the other members of the Panel, the Clerk to 
the Panel and any other officers present. 

 

 The vehicle inspection will be conducted (where appropriate). 
 

 The Chair will invite the Licensing Officer to outline the matter to be considered. 
 

 The Chair will invite questions to be put to the Licensing Officer from all parties 
(including the Panel itself). 

 

 The Chair will then invite the applicant or licence holder to present their case. The 
applicant or licence holder may make his/her representations personally or through a 
representative, who shall first identify him/herself. 

 

 The Chair will invite questions to be put to the applicant or licence holder from all 
parties (including the Panel itself). 

 

 The applicant will be given the opportunity to address any issues and summarise 
his/her case. 

 

 The applicant or licence holder, his/her representative (if any) and any officer and 
objector(s) present (with the exception of the Clerk to the Panel) shall withdraw or 
the Panel will retire to consider their decision in private session. The Clerk to the 
Panel may also retire at the same time. 

 

 The members of the Panel consider their decision. If any further clarification or 
information is required from the applicant or licence holder or any objector(s) or 
officer, all parties will be recalled. 

 

 All parties will be recalled for the announcement by the Chair of the Panel’s decision. 
 

 The Panel’s decision will be confirmed in writing by the Director of Resources (or 
other appropriate designated officer). 

 

 At any point in this procedure the Panel may pass a resolution excluding the press 
and public from the meeting on the basis that, if they were to remain, there may be 
disclosure of exempt information (information relating to the private or business 
affairs of a particular person). 



Further Review 

 
 Appeal lies to the Magistrates’ Court (and on further appeal to the 

Crown Court) within 21 days of the date upon which notification is 
received from the licensing authority by the following:- 

 

(i) Any person who is aggrieved by a decision to refuse an 
application for a new private hire vehicle licence; 

 
(ii) any person who is aggrieved by any conditions attached to a vehicle 

licence; 
 

(ii) any proprietor whose vehicle licence has been revoked or 
suspended by whose application for renewal has been refused; 

 
(iii) any proprietor whose vehicle licence is deemed to be revoked 

by virtue of failure to comply with the fitness requirements of an 
authorised officer or constable within two months; 

 
(iv) the applicant for a driver’s licence whose application is refused; 

 
(v) any person who is aggrieved by any condition attached to a driver’s 

licence; 
 

(vi) any driver whose driver’s licence has been revoked or suspended. 
 

 If any requirement, refusal or other decision of the Council against which 
an appeal is lodged involves the execution of works or the taking of any 
action, or makes it unlawful for a person to carry on a business then, 
until the time for appealing has expired, or until the appeal is finally 
disposed of or withdrawn, no proceedings may be taken to enforce the 
failure to execute the work and the carrying on of the business will 
remain lawful. 

 

 Where the Court varies or reverses the decision of the Council on 
appeal, the Council must give effect to the order of the Court. 

 


